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21 July 2020

Mr Tom Test 
Po Box 222
Sydney NSW 2000 






Dear Tom,

Record of Advice


As part of our ongoing service to you, we recently reviewed your investment/s, superannuation, account based pension, personal risk insurance and portfolio strategies to ensure they remain appropriate to your needs and circumstances.

Our recommendations are detailed for you within the enclosed Record of Advice.

As always, if you have any questions please don’t hesitate to contact me.

Yours sincerely,








<Adviser Name>
Adviser Title etc









Tailor Alert:
You can either print the ROA on your letterhead or copy and paste to an electronic letterhead (and delete the header and footer on this page) OR insert your CAR/business logo in the header and update the details in the footer.







Record of Advice






Written for					
Mr Tom Test 

Date
21 July 2020

Adviser
<Adviser name>

Authorised Representative (No. AR number) 
Integrity Financial Planners Pty Ltd
AFSL No. 225051 | ACN 069 537 855 | www.iplan.com.au





Record of Advice
This Record of Advice includes our recommendations regarding your investment, superannuation, account based pension and portfolio needs. It relates only to your situation and is based upon our understanding that there have been no material changes in your circumstances, needs, goals or objectives.

Because it builds upon advice that we have provided to you previously, it should be read in conjunction with the Statement of Advice you received from us dated DD/MM/YYYY. If you cannot locate this advice, or if you have any questions about it, we would be happy to provide you with a copy free of charge, and to discuss it with you.


Our advice
Share trade
Having considered your needs and the research available, we recommend that you make the following changes to your portfolio.

	Owner
	Investment
	Code
	Buy
	Sell
	Units
	$ Limit /
@ Market
	Amount

	
	
	
	
	
	
	
	



Our reasons for this advice
· Based on our research, and a review of the recent performance of your holdings we have concerns about the underlying fundamentals and future prospects for some of them and consider that better opportunities exist as shown. Our research is included and we will discuss this in further detail with you in person. Please provide any additional detail that you believe will assist the client in making an informed decision (understanding why you are recommending the changes.) More detail required here? Clients need to understand the advice and the reason for the advice – is just stating that there are concerns enough for the client to understand?
· The consensus view of the recommended investment(s) is that in comparison to available alternatives they exhibit consistent sound relative performance opportunities that will assist in meeting your goals and objectives.
· We believe that implementing this advice will provide you with a better opportunity to meet your investment objectives as we have previously discussed, namely:
· You have a long termlong-term investment horizon which is important as markets can tend to be relatively volatile in the short to medium term.
· You understand that that higher returns are often only achieved through the acceptance of higher inherent risk.
· You are seeking regular and tax effective income distributions from your investments which is met by the expectation of the receipt of franked dividends.

Tailor Alert:
Please review the above and amend as necessary.

Things you should consider before taking this advice
· Buying and selling shares will incur costs. We can assist with the purchase of your new shares and the disposal of your existing shares. The cost to purchase will be $X and the cost to sell your existing shares will be $X.XX <If you are using an ETF, please indicate the relevant management costs>
· Adjusting your existing investments in this way will change the overall asset allocation of your portfolio. As we have increased / decreased the amount of your portfolio which is held in long term growth orientedgrowth-oriented assets, we would expect a corresponding increase / decrease in the volatility of short termshort-term returns, but an overall increase /decrease in performance over the medium to long term.
· A more detailed analysis of the changes in your portfolio allocation is attached.
· As any dividends/distributions or capital growth achieved by the new investments may be subject to income and capital gains tax upon realisation, we recommend that you seek advice from your tax professional to consider the impact on your personal taxation situation.


Tailor Alert:
Please review the above and amend as necessary.


Things you should know about this advice
In providing this advice we understand that your needs, objectives and circumstances, as set out in the previous Statement of Advice dated DD/MM/YYYY, have not materially changed. If there have been any changes, which you believe may be important, please do not act on this advice but contact us at your earliest convenience so that we may review the recommendations to ensure they continue to be appropriate for you.

Our recommendations might be impacted by any changes in the economic or legislative environment. We generally consider that they can be relied upon for 30 days only.

Product Disclosure Statements
We have provided Investment Briefs on the recommended financial products in the appendices.  This does not replace the need to read the actual Product Disclosure Statements (PDS).  Please ensure that you read the Product Disclosure Statements before proceeding because they provide full details of the products.

The PDSs for the recommended managed funds are available in electronic format and can be accessed from the following website (product provider website).
It is important that you have accessed and understood these documents before you proceed.  A copy may be downloaded and stored or printed by you for future reference. You are also able to access this information on an ongoing basis and at any time.

If you would prefer, we can provide a copy of the relevant PDSs for you.

Fees and Charges
Upfront
If you go ahead with our recommendations, you will incur the following upfront costs:
· You will incur entry fees of $XXXX (XXX% of the invested amount).
· You will incur brokerage of $XXXX (XXX% of the trade value of listed securities).
· You will incur transaction fees of $XXX ($XXX per transaction).
· You will incur Buy / Sell costs - this is the difference in unit prices for purchase and exit transactions. 

Ongoing
If you go ahead with our recommendations, we estimate that your ongoing costs will be impacted as follows:
· Your total annual portfolio administration fees will increase/decrease by $XXXX to $XXXX per annum.
· Your total portfolio management fees will increase/decrease by $XXXX to $XXXX per annum.
· Your total investment management fees will increase/decrease by $XXXX to $XXXX per annum. This includes the introduction of the Insert fund name here which has an ongoing management cost of approximately Insert MER/ICR here% per annum.
· Your annual insurance premiums will increase/decrease by $XXXX to $XXXX per annum.

Advice fees and commissions
Insert description below as appropriate to explain the distribution of remuneration received by the licensee, adviser and/or other associated entity as a result of the advice provided.

Confirmation of previous disclosures made
Other than as identified, there are no other fees and charges applicable to this advice. Further, there is no change to the advice fee arrangements or the benefits that we may receive from the product providers recommended, as included in our last Statement of Advice provided to you.

Understanding the recommended products
Before you decide to implement our recommendations, please ensure that you read the following important information that we have provided:
· Product Disclosure Statements - Include PDS Details Here
· Research Papers 
· Offer documentation 

Tailor Alert
Update the above to reference disclosure or research material provided in relation to this advice, including the name and version number if applicable

If you are unable to access this information, or if any of it appears to be missing, please contact us and we will make arrangements to get it to you.
 

How to proceed
If you are happy to implement our advice, you can confirm that you wish to proceed by completing the enclosed paperwork and returning it to us, or otherwise letting us know in writing. Upon receipt of your instructions we will proceed to implement the recommendations on your behalf.

As always, if you have any questions or require further information please don’t hesitate to contact me.

[bookmark: _GoBack]
Authority to proceed (optional)
Agreement
I agree to proceed and implement the recommendations as outlined in the Record of Advice dated DD/MM/YYYY with any variances from the recommendations detailed below:

	



Declaration
In signing this authority, I confirm that (please tick the appropriate boxes):
I have read the attached Record of Advice and received, or otherwise accessed, a copy of the Financial Services Guide (version number), Privacy policy (version number) and Product Disclosure Statements / Information Brochures for each financial product recommended.
I have provided all information I thought relevant to the preparation of the advice and have assessed in my own mind that the recommendations are appropriate, having regard to the information provided.
I have checked the information set out in this document including any superannuation contribution information, and confirm it is accurate and complete.
Adviser name has discussed with me the information I provided, the recommendations, benefits and risks involved, how much risk I am prepared to take and the fees I will have to pay.
I give permission for a copy of my Tax File Number to be retained on file and to be disclosed to financial institutions as required.

	
	
	
	
	
	
	
	
	

	Signed:
	
	Date:
	D D
	/
	M M
	/
	Y Y Y Y
	

	
	
	

	
	Client name
	



	Signed:
	
	Date:
	D D
	/
	M M
	/
	Y Y Y Y
	

	
	
	

	
	Partner name
	



Accepted for and on behalf of  CAR Name and Integrity Financial Planners Pty Ltd by:

	Signed:
	

	
	

	
	Adviser 

	
	
	

	Date:
	D D
	/
	M M
	/
	Y Y Y Y
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Ph: + 61 (CAR/Business Phone Number) E: (CAR/Business email) W: (CAR/Business website)
Adviser Name (Authorised Representative No. Adviser Number) 
CAR Name  ACN xxxx  Corporate Authorised Representative (No. CAR number) 
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